BRAINERD MEMORIAL LIBRARY
USE OF THE LIBRARY FACILITY
Use of Library Materials

The Brainerd Memorial Library issues cards to all the residents of Haddam free of
charge. Library cards (or other appropriate identification) must be presented to check out
library materials. Persons applying for a library card for the first time must provide
identification showing name and address. Children under 18 applying for a card must
have a parent or guardian’s signature on the borrower’s application. If the parent or
guardian is not with a child, a borrower’s application must be taken home for the
appropriate signature. Cards are valid for 5 years from date of issue and must be renewed
at the expiration date. No card will be renewed if there are outstanding fines. The fee for
lost cards is $1.00.

Connecticut residents who do not qualify as Haddam residents may use the library
through the Connecticard Program by using their current and valid hometown library
cards entered into the LION system. Patrons from LION libraries may use their
hometown library barcode at Brainerd Library.

Materials housed in the history room should be used in the history room or the reading
room.

The preservation and protection of historical library materials is a primary concern of the
Brainerd Memorial Library Board. In order to provide patron access to these records,
inventoried and catalogued documents will be maintained in the staff office. These
documents are available on a sign-out, sign-in basis for use in the library only. Patrons
may make copies of these documents unless noted otherwise, at their own expense, or
take notes in the library with pencil only.

Sometimes when a patron requests material through interlibrary loan, there is a
charge levied by the lending library. If this is the case, the patron will be notified
as to the amount of the charge and will be asked to decide whether he/she wishes
to pay the charge for borrowing the material. The library will not pay the charge
for borrowing the material.

Loan Periods

Loan periods and borrowing rules are determined by the Library Director in consultation
with the Board of Trustees to insure the public reasonable access to library materials and
sufficient time to use them.

Some materials may be renewed, in person, by phone, or on-line, for another loan period.



Overdues

Borrowers are responsible for paying fines on overdue materials. Fines are assessed to
encourage the prompt return of library materials so others can use them--.

The fine assessed will be set by the Library Director in consultation with the Board of

Trustees, The library reserves the right to limit borrowing privileges if fines remain ( Formatted

unpaid.

Borrowers are responsible for paying for lost or damaged materials. The Director will
determine the amount owed on the basis of replacement or repair costs. Failure to pay for
lost items can result in suspension of library privileges.

Use of Copy Machine

The copy machine is available for use by the public. The fees for copies will be posted.
A notice concerning copyright restrictions will be prominently displayed.

The above rules apply also to staff and Board members using the copier for personal
business.

Use of the Library’s search, copy, print, and other information machines as well as its
public telephone, is subject to reasonable limitation, at the discretion of the Library staff,
if others are waiting.

Emergency Closings

The Library may be closed on days of excessive weather conditions or other mitigating
circumstances. Closings will be announced on local radio stations with their regular
closing announcements.

Holidays

The Library will be closed on the following days:

New Year’s Day Memorial Day Thanksgiving

Martin Luther King Day July Fourth Friday after Thanksgiving
Presidents’ Day Labor Day Christmas Eve Day

Good Friday Columbus Day Christmas Day

Other holidays may be added on an annual basis with Board approval.
The Library may close early on Thanksgiving Eve and New Year’s Eve.

Patron Suggestions



Patrons who have concerns or suggestions for change should submit them in writing to
the Library Director whose responsibility it is to bring these to the appropriate Board
committee.
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